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REQUEST FOR QUALIFICATIONS (RFQ) 
 

ON-CALL TRAFFIC ENGINEERING SERVICES 
IN THE CITY OF CALABASAS, CALIFORNIA 

 
Introduction:  
The City of Calabasas is seeking to award one or more on-call agreements(s) to an engineering firm(s) 
to provide professional traffic engineering services.  The work under this agreement will be performed 
on an on-call, as-needed basis and as directed by the Public Works Director/City Engineer and/or their 
designee through task orders. The duration of this contract shall be for an initial five (5) year term with 
two (2) optional one (1) year renewals for a total potential contract term of seven (7) years. The 
services will be conducted under a contract with the City of Calabasas, hereafter refer to as “the City”. 
The engineering Consultant entity is hereafter referred to as “the Consultant”. 
 
Scope of Services: 
The Scope of Work includes a variety of tasks, and additional work may be requested at the discretion 
of the City. A Consultant will be required to provide traffic engineering services for various projects at 
the request of City staff. In general, the Consultant shall be able to complete the tasks list below. This is 
not an exhaustive list. 
 

− Conduct reviews of technical traffic engineering documents, traffic analyses, and transportation 
planning studies or project specific traffic related tasks analysis 

− Provide analysis of existing and projected traffic conditions; roundabout analysis; intersection 
design; traffic calming and traffic data collection 

− Provide traffic control device studies and design (signs, pavement markings, signals, and school 
zone flashers) 

− Perform pedestrian and bicycle studies including those for Safe Routes to School and similar 
programs 

− Review subdivision or new development projects involving traffic impact analyses, roadway 
improvements, and traffic signal modifications 

− Develop and/or review traffic signal designs including plans, specifications, engineering costs 
estimates and bid/specification documents for new signal installations, modifications to existing 
signals and flashing beacons 

− Provide technical review of, and/or develop, speed data analyses, speed surveys, intersection 
control studies, safety studies, and miscellaneous traffic engineering services 

− Assist City staff with updating and revising the as-built traffic signal and fiber optic interconnect 
plans for all the intersections citywide; 

− Provide services for transportation, roadway, and complete street design including the 
preparation and/or review of construction drawings, specifications, engineer’s costs estimates 
and contract bid documents 

− Construction management and inspection support for roadway improvement and 
transportation projects 

− Research for federal and state infrastructure grants and assist city staff with grant applications 

− Provide technical assistance in identification and preparation of various grant opportunities and 
applications 



 

Approved for Use: 1/31/2024 
324225.3     Page 2 of 17 

− Respond to requests from the public regarding traffic signal operations, traffic, traffic safety 
and parking issues 

− Attendance and participation with City meetings for City Council, public workshops, public 
hearings, Commissions and City staff meetings as needed and/or required 

− Provide direction to, and respond to questions from, the City’s on-call traffic and signal 
maintenance contractor(s) 

− Consultant may be required to work a minimum of one (1) day per week in the City office, with 
the possibility of additional day(s) on request/as needed 

 
In order to be considered eligible and qualify for this RFQ, the proposer(s) need to meet the following 

minimum requirements: 

 

1. The firm must have project managers who possess a Traffic Engineering (T.E.) License in the 

State of California with a minimum of five (5) years of experience providing traffic engineering 

services to municipalities of similar or greater size and complexity. 

2. Individual engineers of the firm must have three (3) years of relevant experience. 

3. The Consultant should possess and demonstrate competency in general traffic engineering, 

traffic signal design, familiarity with CA MUTCD, CVC, latest Traffic Impact Analysis Guidelines, 

ITE publications, Highway Capacity Manual, AASHTO Roadside Design Guide, and Caltrans 

Standards. 

 
Statement of Qualifications Requirements: 

The SOQ must be complete and typed on 8.5" x 11" paper. The SOQ shall be prepared using as a 

minimum the following criteria:  

 

1. Letter of Introduction 

a. A letter of introduction signed by a Principal or Senior Officer of the organization. 

b. Provide name, address and phone number of the primary contact and of the key 

member(s) of staff responsible for plan/map checking. 

c. Any qualifying statements or comments regarding the Consultant’s proposal or the 

information provided in the RFQ. Please state the interpretation of the work being 

performed. Provide a statement on the positive commitment to perform the work in 

a manner, time frame, basic summary and understanding of the project.  

d. If submitting as a team, note which firm will be the prime Consultant and execute 

agreements and contracts. The prime Consultant must submit a description of the 

firm and the portion of work to be done by the partnering firm. 

e. Include the name and resume of the individual leading the team. 

 

2. Firm Information and Qualification 

a. Number of years the firm(s) have been in business. 

b. Location of the principal office that will be responsible for the implementation of 

this contract, and include the distance to/from the City of Calabasas. 

c. Provide the number of employees of the company(s). 
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d. Identify the qualifications and resumes of all individuals who will be associated with 

this service. Include professional registration and affiliations. 

e. Summarize specific experience and qualifications for similar projects. List at least 

five (5) references with the name of the organization, job title, addresses and 

telephone numbers. 

f. Provide a listing of the proposed project personnel. Include the description of 

professional capability, project experience, education, training and present office 

location. Provide specific examples of appropriate experience that qualify them for 

their responsibilities, including licensing as a professional engineer in the State of 

California. 

g. Provide a list of specific examples of appropriate experience, including the size and 

scope of work completed and any relevant past or on-going work. Include the 

names, addresses and telephone numbers for your past and current clients who 

have contracted with your firm for similar services during the last five (5) years. 

 

3. Professional Services Fees 

a. Provide a proposal of fees for the services based on hourly rates. 

b. List all professional services expenses anticipated, include insurance, printing, 

communications and travel. 

c. Hourly rates should be fully loaded, including full compensation for all overhead and 

profit, insurances, bonds (if applicable), equipment, computers, etc. 

d. Billing rates shall include provisions for normal supplies and materials, in-house 

reproduction services and local travel costs. 

 

Proposals received after the time established for receiving proposals will not be considered.  The City 

will not be responsible for any expenses incurred by any Proposer in the development of a response to 

this Request for Proposal or any other activities associated with this procurement, including but not 

limited to any onsite (or otherwise) interviews and/or presentations, and/or supplemental information 

provided, submitted, or given to the City and/or its representatives.  Further, the City reserves the right 

to reject any and all proposals and to determine which proposal is, in the City's judgment, the most 

responsive and responsible proposal. The City also reserves the right to waive any informality in any 

proposal and to delete certain items listed in the proposal as set forth therein. This RFQ does not 

commit the City to pay any costs incurred in the preparation of any proposal.   

 

Modifications/Withdrawals of Proposals: 

Modifications will be accepted by the City, and binding upon the responding company, where the 

modification is: 

1. Received by the City at the place designated for submission of RFQ responses prior to deadline; 

2. Sealed in an envelope clearly stating “Modification” and the name of the responding 

Consultant, and; 

3. Signed by the same individual who signed the original submittal. 
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At any time prior to the scheduled closing time for receipt of RFQ submittals, any responding 

Consultant may withdraw their submittal, either in person or by written request. However, a proposal 

may not be withdrawn after opening without the written consent of the City. Proposals may be 

modified or withdrawn prior to the established opening date by delivering written notice to the Public 

Works Department. 

 

Proposal Evaluation: 

All timely proposals will be reviewed by the City of Calabasas. The City of Calabasas reserves the right 
to award the contract to the firms who present the proposal which, in the judgment of the City of 
Calabasas, best accomplish the desired results, and shall include, but not be limited to, consideration 
of the professional service fee. 
 

The City will be the sole determiner of suitability to the City's needs. Proposals will be rated according 

to the requirements listed above, including completeness and understanding of the City's needs, 

conformance to the requirements and prior experience with a similar scope of work.   The proposal will 

be reviewed by an evaluation committee to determine if it meets the proposal requirements. Failure to 

meet the requirements of the Request for Proposals may be cause for rejection of the proposal.  The 

evaluation committee will make a recommendation of the Consultant for a contract to be awarded by 

the City Council.  The City reserves the right to reject any or all proposals and to determine which 

proposal is, in the City’s judgment, the most responsive.  A selection committee will review, evaluate, 

and rank all accepted proposals.  

 

The following criteria will be considered in the selection process:  
 

− Experience and qualification of firm with municipal engineering generally, and specifically 
the City of Calabasas and/or similarly sized and staffed municipalities; 

− Qualifications of the key personnel assigned to perform traffic engineering services;  

− Knowledge of City operations, methods and philosophy; 

− Ability to provide continuity of personnel and timely, flexible services; 

− The character, integrity, reputation, judgment experience, and efficiency of the Consultant; 

− Geographical location. 
 

Should the Consultant find discrepancies in, or omissions from, this RFQ and related documents, or 

should the Consultant be in doubt as to meaning, the Consultant shall immediately notify the City’s 

designated representative and, if the point in question is not clearly set forth, a written addendum or 

bulletin of instructions will be made available on the City’s website: http://www.cityofcalabasas.com. 

Each person requesting an interpretation will be responsible for the delivery of such requests to the 

City’s designated representative in writing as outlined in this RFQ. The City will not be bound by, or 

responsible for, any explanation or interpretation of the proposed documents other than those given 

in writing.  
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The City will not compensate Consultants for the cost of preparing a response to this RFQ. 

 

If you are interested in responding to this RFQ, please submit an electronic copy of a proposal to the 

City by October 31, 2024 before 2:00 pm.  

 

Proposals shall be emailed to: 
     Tatiana Holden, Deputy Public Works Director 

E-mail: tholden@cityofcalabasas.com  
 
Questions:  
 

Tatiana Holden, Deputy Public Works Director 
Phone: (818) 224-1600 
Fax: (818) 224-7338 
E-mail: tholden@cityofcalabasas.com  

 

mailto:tholden@cityofcalabasas.com
mailto:tholden@cityofcalabasas.com
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Appendix 1 

SAMPLE AGREEMENT 
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PROFESSIONAL SERVICES AGREEMENT 

CONTRACT SUMMARY 

  

Name of Contractor:  

City Department in charge of Contract:    

Contact Person for City Department:  

Period of Performance for Contract:  

Not to Exceed Amount of Contract:  

Scope of Work for Contract:    

 

Insurance Requirements for Contract:   

 yes   no  -  Is General Liability insurance required in this contract?   

 

 

 yes  no -  Is Auto insurance required in this contract?   

 

 

 yes   no  -  Is Professional insurance required in this contract?    

 

 

California requires Worker’s Compensation insurance.  If the vendor has no employees, a 

Worker’s Compensation Affidavit is required. 

 

Other: 

 

 

 

Proper documentation is required and must be attached.    

 

 

 

FOR REFERENCE ONLY 
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FOR REFERENCE ONLY 
PROFESSIONAL SERVICES AGREEMENT FOR CONSULTANT SERVICES 

(City of Calabasas / [Company or Individual]) 

1. IDENTIFICATION 

This PROFESSIONAL SERVICES AGREEMENT (“Agreement”) is entered into as of 

the last date indicated below by and between the City of Calabasas, a California municipal 

corporation (“City”), and _____________________ [enter consultant’s (company’s) name], a 

___________________ [insert consultant’s state of incorporation] ___________________ 

[insert consultant’s legal status e.g., individual, partnership, corporation, nonprofit public 

benefit corporation, limited liability company, etc.] (“Consultant”) (collectively, “parties”). 

2. RECITALS 

2.1 City has determined that it requires the following professional services from a 

consultant: ____________________________ [insert description of consultant’s 

services], as more fully described on Exhibit B attached hereto. 

2.2 Consultant represents that it is fully qualified to perform such professional 

services by virtue of its experience and the training, education and expertise of its 

principals and employees. Consultant further represents that it is willing to accept 

responsibility for performing such services in accordance with the terms and 

conditions set forth in this Agreement. 

2.3 Consultant represents that it has no known relationships with third parties, City 

Council members, or employees of City which would (1) present a conflict of 

interest with the rendering of services under this Agreement under Government 

Code Section 1090, the Political Reform Act (Government Code Section 81000 et 

seq.), or other applicable law, (2) prevent Consultant from performing the terms 

of this Agreement, or (3) present a significant risk of the disclosure of confidential 

information. 

 

2.4 Campaign Contributions - This Agreement is subject to Government Code 

Section 84308, as amended by SB 1439. That statute requires Consultant to 

disclose any campaign contribution by the Consultant or the Consultant’s agent to 

City Councilmembers or other City officials of more than $250 in the aggregate in 

the preceding 12 months. Consultant shall provide a signed copy of the attached 

Campaign Contribution Disclosure Form with Consultant’s execution of this 

Agreement. 

NOW, THEREFORE, for and in consideration of the mutual covenants and conditions herein 

contained, City and Consultant agree as follows: 
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FOR REFERENCE ONLY 
3. DEFINITIONS 

3.1 “Scope of Services” means such professional services as are set forth in 

Consultant’s ________________ [insert consultant’s proposal date] proposal to 

City as described on “Exhibit A” and fully incorporated herein by this reference. 

[CAUTION – avoid attaching Consultant’s written proposal for the Scope of 

Work, as it may include provisions that conflict with the terms and conditions of 

this Agreement. It is best to draft a separate scope as Exhibit A.] 

3.2 “Approved Fee Schedule” means such compensation rates as are set forth in 

Consultant’s ___________________ [insert date fee schedule submitted to City] 

fee schedule to City attached hereto as “Exhibit B” and fully incorporated herein 

by this reference.  This fee schedule shall remain in effect for the duration of this 

Agreement unless modified in writing by mutual agreement of the parties. 

3.3 “Commencement Date” means ________________ [enter commencement date]. 

3.4 “Termination Date” means __________________ [enter termination date]. 

3.5 “City Agreement Administrator” means ___________________ [enter name of 

City’s contact for purposes of Agreement]. 

3.6 “Consultant Project Administrator” means ________________________ [enter 

name of Consultant’s contact for purposes of Agreement]. 

4. TERM 

The term of this Agreement shall commence at 12:00 a.m. on the Commencement Date 

and shall terminate at 11:59 p.m. on the Termination Date unless extended in writing by mutual 

agreement of the parties or terminated earlier in accordance with Section 18 (“Termination”) 

below.  

5. CONSULTANT’S SERVICES 

5.1 Time is of the essence in Consultant’s performance of services under this 

Agreement. 

5.2 Consultant shall perform the services identified in the Scope of Services. City 

shall have the right to request, in writing, changes in the Scope of Services. Any 

such changes mutually agreed upon by the parties, and any corresponding 

increase or decrease in compensation, shall be incorporated by written 

amendment to this Agreement. In no event shall the total compensation and costs 

payable to Consultant under this Agreement exceed the sum of 

___________________ ($__.__) unless specifically approved in advance and in 

writing by City.  Consultant shall notify the City Agreement Administrator, in 

writing, when fees and expenses incurred under this Agreement have reached 

eighty percent (80%) of the maximum amount payable above. Consultant shall 

concurrently inform the City Agreement Administrator, in writing, of 
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FOR REFERENCE ONLY 
Consultant’s estimate of total expenditures required to complete its current 

assignments before proceeding, when the remaining work on such assignments 

would exceed the maximum amount payable above. 

5.3 Consultant shall perform all work to the highest standards of Consultant’s 

profession and in a manner reasonably satisfactory to City. Consultant shall 

comply with all applicable federal, state and local laws and regulations, including 

the conflict-of-interest provisions of Government Code Section 1090 and the 

Political Reform Act (Government Code Section 81000 et seq.). 

5.4 During the term of this Agreement, Consultant shall not perform any work for 

another person or entity for whom Consultant was not working at the 

Commencement Date if both (i) such work would require Consultant to abstain 

from a decision under this Agreement pursuant to a conflict of interest statute and 

(ii) City has not consented in writing to Consultant’s performance of such work. 

5.5 Consultant represents that it has, or will secure at its own expense, all personnel 

required to perform the services identified in the Scope of Services. All such 

services shall be performed by Consultant or under its supervision, and all 

personnel engaged in the work shall be qualified to perform such services. 

_______________ [enter name of Consultant’s contact for purposes of 

Agreement] shall be the Consultant Project Administrator and shall have direct 

responsibility for management of Consultant’s performance under this 

Agreement. No other person shall serve as Consultant Project Administrator 

without City’s prior written consent.  

5.6 This Agreement covers professional services of a specific and unique nature.  

Except as otherwise provided herein, Consultant shall not assign or transfer its 

interest in this Agreement or subcontract any services to be performed without 

amending this Agreement. 

5.7 Consultant shall be responsible to City for all services to be performed under this 

Agreement. All subconsultants shall be approved by the City Agreement 

Administrator and their billing rates identified in the Approved Fee Schedule, 

Exhibit B. City shall pay Consultant for work performed by its subconsultants 

(including labor) only at Consultant’s actual cost plus an approved mark-up as set 

forth in the Approved Fee Schedule, Exhibit B.  Consultant shall be liable and 

accountable for any and all payments, compensation, and federal and state taxes 

to all subconsultants performing services under this Agreement.  City shall not be 

liable for any payment, compensation, or federal and state taxes for any 

subconsultants.   

5.8 Consultant shall notify the City Agreement Administrator, in writing, of any 

change in name, ownership or control of Consultant’s firm or of any 

subconsultant.  Change of ownership or control of Consultant’s firm may require 

an amendment to the Agreement. 
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FOR REFERENCE ONLY 
5.9 This Agreement is subject to prevailing wage law, for all work performed under 

the Agreement for which the payment of prevailing wages is required under the 

California Labor Code. In particular, Consultant acknowledges that prevailing 

wage determinations are available for the performance of inspection and survey 

work.  

5.10 Pursuant to California Labor Code Sections 1773.2 and 1775, the Consultant shall 

forfeit as a penalty to City $200.00 or any greater penalty provided in the Labor 

Code for each Calendar Day, or portion thereof, for each worker paid less than the 

prevailing wage rates for any work done under the Contract employed in the 

execution of the work by Consultant or by any Subcontract under Consultant in 

violation of the provisions of the Labor Code.  In addition, the difference between 

such prevailing wage rates and the amount paid to each worker for each Calendar 

Day, or portion thereof, for which each worker was paid less than the prevailing 

wage rate shall be paid to each worker by the Consultant. 

5.11 Pursuant to Labor Code § 1776, each consultant and subcontractor shall keep 

accurate payroll records, showing the name, address, social security number, work 

classification, straight time and overtime hours worked each day and week, and 

the actual per diem wages paid to each journeyman, apprentice, worker, or other 

employee employed by him or her in connection with the public work.  Each 

payroll record shall contain or be verified by a written declaration that it is made 

under penalty of perjury, stating both of the following: 

(1)  The information contained in the payroll record is true and correct. 

(2)  The employer has complied with the requirements of Labor Code §§ 1771, 

1811, and 1815 for any work performed by his or her employees on the public 

works project. 

The payroll records enumerated under subdivision (a) shall be verified and shall 

be available for inspection at all reasonable hours as required by Labor Code § 

1776.” 

6. COMPENSATION 

6.1 City agrees to compensate Consultant for the services provided under this 

Agreement, and Consultant agrees to accept payment in accordance with the 

Approved Fee Schedule in full satisfaction for such services.  

6.2 Consultant shall submit to City an invoice, on a monthly basis or less frequently, 

for services performed pursuant to this Agreement. Each invoice shall identify the 

maximum amount payable above, the services rendered during the billing period, 

the amount due for the invoice, and the total amount previously invoiced. All 

labor charges shall be itemized by employee name and classification/position with 

the firm, the corresponding hourly rate, the hours worked, a description of each 
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labor charge, and the total amount due for labor charges. City shall not withhold 

applicable taxes or other payroll deductions from payments made to Consultant 

except as otherwise required by law. Consultant shall include a copy of each 

subconsultant invoice for which reimbursement is sought in the invoice. 

 

6.3 The parties agree to meet and confer at mutually agreeable times to resolve any 

disputed amounts contained in an invoice submitted by Consultant.  

 

6.4 Payments for any services requested by City and not included in the Scope of 

Services may be made to Consultant by City on a time-and-materials basis 

pursuant to the Approved Fee Schedule and without amendment of this 

Agreement, so long as such payment does not cause the maximum amount 

payable above to be exceeded.  

7. OWNERSHIP OF WRITTEN PRODUCTS 

All reports, documents or other written material, and all electronic files, including 

computer-aided design files, developed by Consultant in the performance of this Agreement 

(such written material and electronic files are collectively known as “written products”) shall be 

and remain the property of City without restriction or limitation upon its use or dissemination by 

City except as provided by law. Consultant may take and retain copies of such written products 

as desired, but no such written products shall be the subject of a copyright application by 

Consultant. 

8. RELATIONSHIP OF PARTIES 

Consultant is, and shall at all times remain as to City, a wholly independent contractor. 

Consultant shall have no power to incur any debt, obligation, or liability on behalf of City or 

otherwise to act on behalf of City as an agent. Neither City nor any of its agents shall have 

control over the conduct of Consultant or any of Consultant’s employees, except as set forth in 

this Agreement. Consultant shall not represent that it is, or that any of its agents or employees 

are, in any manner employees of City. 

Under no circumstances shall Consultant look to the City as its employer. Consultant 

shall not be entitled to any benefits. City makes no representation as to the effect of this 

independent contractor relationship on Consultant’s previously earned California Public 

Employees Retirement System (“CalPERS”) retirement benefits, if any, and Consultant 

specifically assumes the responsibility for making such a determination. Consultant shall be 

responsible for all reports and obligations including, but not limited to: social security taxes, 

income tax withholding, unemployment insurance, disability insurance, workers’ compensation, 

and other applicable federal and state taxes. 

9. AGREEMENT ADMINISTRATOR 

In performing services under this Agreement, Consultant shall coordinate all contact with 

City through its City Agreement Administrator.  City reserves the right to change this 

designation upon written notice to Consultant. All services under this Agreement shall be 
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performed at the request of the City Agreement Administrator, who will establish the timetable 

for completion of services and any interim milestones. 

10. INDEMNIFICATION 

10.1 The parties agree that City, its officers, agents, employees and volunteers should, 

to the fullest extent permitted by law, be protected from any and all loss, injury, 

damage, claim, lawsuit, cost, expense, attorneys’ fees, litigation costs, taxes, or 

any other cost arising out of or in any way related to the performance of this 

Agreement. Accordingly, the parties intend the provisions of this indemnity 

provision to be interpreted and construed to provide the City with the fullest 

protection possible under the law. Consultant acknowledges that City would not 

enter into this Agreement in the absence of Consultant’s commitment to 

indemnify and protect City as set forth herein. 

10.2 To the fullest extent permitted by law, Consultant shall indemnify, hold harmless, 

and when the City requests with respect to a claim provide a deposit for the 

defense of, and defend City, its officers, agents, employees and volunteers from 

and against any and all claims, losses, costs and expenses for any damage due to 

death or injury to any person, whether physical, emotional, consequential or 

otherwise, and injury to any property arising out of or in connection with 

Consultant’s alleged negligence, recklessness or willful misconduct or other 

wrongful acts, errors or omissions of Consultant or any of its officers, employees, 

servants, agents, or subcontractors, or anyone directly or indirectly employed by 

either Consultant or its subcontractors, in the performance of this Agreement or 

its failure to comply with any of its obligations contained in this Agreement, 

except such loss or damage which is caused by the sole active negligence or 

willful misconduct of the City. Such costs and expenses shall include reasonable 

attorneys’ fees due to counsel of City’s choice, expert fees and all other expenses 

of litigation. Consultant shall not be entitled to any refund of attorneys’ fees, 

defense costs or expenses in the event that it is adjudicated to have been non-

negligent. 

10.3 City shall have the right to offset against any compensation due Consultant under 

this Agreement any amount due City from Consultant as a result of Consultant’s 

failure to pay City promptly any indemnification arising under this Section 10 of 

this Agreement and any amount due City from Consultant arising from 

Consultant’s failure either to (i) pay taxes on amounts received pursuant to this 

Agreement or (ii) comply with applicable workers’ compensation laws. 

10.4 The obligations of Consultant under this Section 10 of this Agreement are not 

limited by the provisions of any workers’ compensation or similar statute. 

Consultant expressly waives its statutory immunity under such statutes as to City, 

its officers, agents, employees and volunteers. 

10.5 Consultant agrees to obtain executed indemnity agreements with provisions 

identical to those set forth here in Section 10 of this Agreement from each and 
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every subcontractor or any other person or entity involved by, for, with or on 

behalf of Consultant in the performance of this Agreement. If Consultant fails to 

obtain such indemnity obligations from others, Consultant agrees to indemnify, 

hold harmless and defend City, its officers, agents, employees and volunteers 

from and against any and all claims, losses, costs and expenses for any damage 

due to death or injury to any person and injury to any property resulting from any 

alleged intentional, reckless, negligent, or otherwise wrongful acts, errors or 

omissions of Consultant’s subcontractors or any other person or entity involved 

by, for, with or on behalf of Consultant in the performance of this Agreement. 

Such costs and expenses shall include reasonable attorneys’ fees incurred by 

counsel of City’s choice.  

10.6 City does not, and shall not, waive any rights that it may possess against 

Consultant because of the acceptance by City, or the deposit with City, of any 

insurance policy or certificate required pursuant to this Agreement. This hold 

harmless and indemnification provision shall apply whether or not any insurance 

policies apply to a claim, demand, damage, liability, loss, cost or expense. 

10.7 In the event that Consultant or any employee, agent, or subcontractor of 

Consultant providing services under this Agreement claims or is determined by a 

court of competent jurisdiction or CalPERS to be eligible for enrollment in 

CalPERS as an employee of the City, Consultant shall indemnify, defend, and 

hold harmless City for the payment of any employee and/or employer 

contributions for CalPERS benefits on behalf of Consultant or its employees, 

agents, or subcontractors, as well as for the payment of any penalties and interest 

on such contributions, which would otherwise be the responsibility of City. 

10.8 Notwithstanding any federal, state, or local policy, rule, regulation, law or 

ordinance to the contrary, Consultant and any of its employees, agents, and 

subcontractors providing service under this Agreement shall not qualify for or 

become entitled to, and hereby agree to waive any claims to, any compensation, 

benefit, or any incident of employment by City, including but not limited to 

eligibility to enroll in CalPERS as an employee of City and entitlement to any 

contribution to be paid by City for employer contribution and/or employee 

contributions for CalPERS benefits. 

11. INSURANCE 

11.1 During the term of this Agreement, Consultant shall carry, maintain, and keep in 

full force and effect insurance against claims for death or injuries to persons or 

damages to property that may arise from or in connection with Consultant’s 

performance of this Agreement. 

11.2 Any available insurance proceeds broader than or in excess of the specified 

minimum Insurance coverage requirements or limits shall be available to City as 

an Additional Insured as provided below. Furthermore, the requirements for 

coverage and limits shall be the greater of (1) the minimum coverage and limits 
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specified in this Agreement, or (2) the broader coverage and maximum limits of 

coverage of any Insurance policy or proceeds available to the named Insured. 

11.3 Insurance required under this Agreement shall be of the types set forth below, 

with minimum coverage as described: 

11.3.1 Comprehensive General Liability Insurance with coverage limits of not 

less than One Million Dollars ($1,000,000) including products and 

operations hazard, contractual insurance, broad form property damage, 

independent consultants, personal injury, underground hazard, and 

explosion and collapse hazard where applicable.  

11.3.2 Automobile Liability Insurance for vehicles used in connection with the 

performance of this Agreement with minimum limits of One Million 

Dollars ($1,000,000) per claimant and One Million dollars ($1,000,000) 

per incident.  

11.3.3 Worker’s Compensation insurance if and as required by the laws of the 

State of California. 

11.3.4 Professional Errors and Omissions Insurance with coverage limits of not 

less than One Million Dollars ($1,000,000). 

11.4 Consultant shall require each of its subconsultants to maintain insurance coverage 

that meets all of the requirements of this Agreement provided however, that the 

City Agreement Administrator may waive the provision of Errors and Omissions 

Insurance by subconsultants in his or her sole discretion. 

11.5 The policy or policies required by this Agreement shall be issued by an insurer 

admitted in the State of California and with a rating of at least A:VII in the latest 

edition of Best’s Insurance Guide. 

11.6 Consultant agrees that if it does not keep the insurance coverages required by this 

Agreement in full force and effect, City may either (i) immediately terminate this 

Agreement; or (ii) take out the necessary insurance and pay the premium(s) 

thereon at Consultant’s expense. 

11.7 At all times during the term of this Agreement, Consultant shall maintain on file 

with City’s Risk Manager a certificate or certificates of insurance showing that 

the required coverages are in effect and naming City and its officers, employees, 

agents and volunteers as Additional Insureds. Prior to commencement of work 

under this Agreement, Consultant shall file with City’s Risk Manager such 

certificate(s) and Forms CG 20 10 07 04 and CG 20 37 07 04 or the substantial 

equivalent showing City as an Additional Insured. 

11.8 Consultant shall provide proof that policies of insurance required by this 

Agreement expiring during the term of this Agreement have been renewed or 
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replaced with other policies providing at least the same coverage. Such proof will 

be furnished at least two weeks prior to the expiration of the coverages.  

11.9 The general liability and automobile policies of insurance required by this 

Agreement shall contain an endorsement naming City and its officers, employees, 

agents and volunteers as Additional Insureds. All of the policies required under 

this Agreement shall contain an endorsement providing that the policies cannot be 

canceled or reduced except on thirty days’ prior written notice to City. Consultant 

agrees to require its insurer to modify the certificates of insurance to delete any 

exculpatory wording stating that failure of the insurer to mail written notice of 

cancellation imposes no obligation, and to delete the word “endeavor” with regard 

to any notice provisions.  

11.10 The insurance provided by Consultant shall be primary to any other coverage 

available to City. Any insurance or self-insurance maintained by City and/or its 

officers, employees, agents or volunteers shall be in excess of Consultant’s 

insurance and shall not contribute with it.  

11.11 All insurance coverage provided pursuant to this Agreement shall not prohibit 

Consultant, and Consultant’s employees, agents or subcontractors, from waiving 

the right of subrogation prior to a loss. Consultant hereby waives all rights of 

subrogation against the City.   

11.12 Any deductibles or self-insured retentions must be declared to and approved by 

the City. At the option of City, Consultant shall either reduce or eliminate the 

deductibles or self-insured retentions with respect to City, or Consultant shall 

procure a bond in the amount of the deductible or self-insured retention to 

guarantee payment of losses and expenses. 

11.13 Procurement of insurance by Consultant shall not be construed as a limitation of 

Consultant’s liability or as full performance of Consultant’s duties to indemnify, 

hold harmless and defend under Section 10 of this Agreement. 

 

11.14 Consultant may be self-insured under the terms of this Agreement only with 

express written approval from the City. 

 

11.14.1 All self-insured retentions (SIR) must be disclosed to the City for 

approval and shall not reduce the limits of liability. 

 

11.14.2 Policies containing any SIR provision shall provide or be endorsed to 

provide that the SIR may be satisfied by either the named Insured or the 

City. 

 

11.15 City reserves the right to obtain a full certified copy of any Insurance policy and 

endorsements. Failure to exercise this right shall not constitute a waiver of the 

right to exercise later. 
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12. MUTUAL COOPERATION 

12.1 City shall provide Consultant with all pertinent data, documents and other 

requested information as is reasonably available for the proper performance of 

Consultant’s services under this Agreement. 

12.2 If any claim, action, or proceeding is brought against City relating to Consultant’s 

performance in connection with this Agreement, Consultant shall render any 

reasonable assistance that City may require in the defense of that claim, action, or 

proceeding. 

13. CONFIDENTIALITY 

All data, documents, discussion, or other information developed or received by 

Consultant or provided for performance of this Agreement are deemed confidential and shall not 

be disclosed by Consultant without prior written consent by City. City shall grant such consent if 

disclosure is legally required. Upon request, all City data shall be returned to City upon the 

termination or expiration of this Agreement. 

14. RECORDS AND INSPECTIONS 

Consultant shall maintain any and all ledgers, books of account, invoices, vouchers, 

canceled checks, and other records or documents evidencing or relating to charges for services or 

expenditures and disbursements charged to City under this Agreement for a minimum of three 

(3) years, or for any longer period required by law, from the date of final payment to Consultant 

under this Agreement. All such documents shall be made available for inspection, audit, and/or 

copying at any time during regular business hours, upon oral or written request of City. City shall 

further have the right to make transcripts therefrom and to inspect all program data, documents, 

proceedings, and activities. 

In addition, pursuant to Government Code Section 8546.7, if the amount of public funds 

expended under this Agreement exceeds ten thousand dollars, all such documents and this 

Agreement shall be subject to the examination and audit of the State Auditor, at the request of 

City or as part of any audit of City, for a period of three (3) years after final payment under the 

Agreement. 

15. PERMITS AND APPROVALS 

Consultant shall obtain, at its sole cost and expense, all permits and regulatory approvals 

necessary for Consultant’s performance of this Agreement. This includes, but shall not be limited 

to, professional licenses, encroachment permits and building and safety permits and inspections.  

16. NOTICES 

Any notices, bills, invoices, or reports required by this Agreement shall be deemed 

received on: (i) the day of delivery if delivered by hand, facsimile or overnight courier service 
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during Consultant’s and City’s regular business hours; or (ii) on the third business day following 

deposit in the United States mail if delivered by mail, postage prepaid, to the addresses listed 

below (or to such other addresses as the parties may, from time to time, designate in writing). 

If to City: 

[Name] 

[title] 

[Address] 

[Address] 

Telephone: (xxx) xxx-xxxx 

Facsimile: (xxx) xxx-xxxx 

 

If to Consultant: 

[Name] 

[Company] 

[Address] 

[Address] 

Telephone: (xxx) xxx-xxxx 

Facsimile: (xxx) xxx-xxxx 

 

With courtesy copy to: 

 

Matthew T. Summers, City Attorney 

Colantuono, Highsmith & Whatley, PC 

790 E. Colorado Blvd, Suite 850 

Pasadena, California 91101 

Telephone: (213) 542-5719 

Facsimile: (213) 542-5710 

Email: msummers@chwlaw.us 

 

  

17. SURVIVING COVENANTS 

The parties agree that the covenants contained in Section 10, Section 13, Paragraph 12.2 

and Section 14 of this Agreement shall survive the expiration or termination of this Agreement. 

18. TERMINATION 

18.1 City may terminate this Agreement for any reason on five calendar days’ written 

notice to Consultant. Consultant may terminate this Agreement for any reason on 

thirty calendar days’ written notice to City. Consultant agrees to cease all work 

under this Agreement on or before the effective date of any notice of termination. 

All City data, documents, objects, materials or other tangible things shall be 

promptly returned to City upon the termination or expiration of this Agreement. 

18.2 If City terminates this Agreement due to no fault or failure of performance by 

Consultant, then Consultant shall be paid based on the work satisfactorily 

performed at the time of termination. In no event shall Consultant be entitled to 

receive more than the amount that would be paid to Consultant for the full 

performance of the services required by this Agreement as provided in Section 5.2 

above and as otherwise provided in this Agreement. 
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19. GENERAL PROVISIONS 

 

19.1 Consultant shall not delegate, transfer, subcontract or assign its duties or rights 

hereunder, either in whole or in part, without City’s prior written consent, and any 

attempt to do so shall be void and of no effect. City shall not be obligated or liable 

under this Agreement to any party other than Consultant. 

 

19.2 In the performance of this Agreement, Consultant shall not discriminate against any 

employee, subcontractor, or applicant for employment because of race, color, creed, 

religion, sex, marital status, sexual orientation, national origin, ancestry, age, physical 

or mental disability, medical condition or any other unlawful basis. 

 

19.3 The captions appearing at the commencement of the sections hereof, and in any 

paragraph thereof, are for convenience in reference to this Agreement. Should there 

be any conflict between such heading, and the section or paragraph thereof at the 

head of which it appears, the section or paragraph shall govern construction of this 

Agreement. Masculine or feminine pronouns shall be substituted for the neuter form 

and vice versa, and the plural shall be substituted for the singular and vice versa, in 

any place or places herein in which the context requires such substitution(s). 

 

19.4 The waiver by City or Consultant of any breach of any term, covenant or condition 

herein contained shall not be deemed to be a waiver of any other term, covenant or 

condition or of any subsequent breach of the same or any other term, covenant or 

condition herein contained. No term, covenant or condition of this Agreement shall be 

deemed to have been waived by City or Consultant unless in writing signed by one 

authorized to bind the party to be charged with the waiver. 

19.5 Consultant shall not be liable for any failure to perform if Consultant presents 

acceptable evidence, in City’s sole judgment, that such failure was due to causes 

beyond the control and without the fault or negligence of Consultant. 

19.6 Each right, power and remedy provided for herein or now or hereafter existing at 

law, in equity, by statute, or otherwise shall be cumulative and shall be in addition 

to every other right, power, or remedy provided for herein or now or hereafter 

existing at law, in equity, by statute, or otherwise. The exercise, the 

commencement of the exercise, or the forbearance from the exercise by any party 

of any one or more of such rights, powers or remedies shall not preclude the 

simultaneous or later exercise by such party of any or all of such other rights, 

powers or remedies. If legal action shall be necessary to enforce any term, 

covenant or condition contained in this Agreement, the party prevailing in such 

action, whether or not reduced to judgment, shall be entitled to its reasonable 

court costs, including any accountants’ and attorneys’ fees expended in the action. 

The venue for any litigation shall be Los Angeles County, California and 
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Consultant hereby consents to jurisdiction in Los Angeles County for purposes of 

resolving any dispute or enforcing any obligation arising under this Agreement. 

19.7 If any term or provision of this Agreement or the application thereof to any person 

or circumstance shall, to any extent, be invalid or unenforceable, then such term 

or provision shall be amended to, and solely to the extent necessary to, cure such 

invalidity or unenforceability, and in its amended form shall be enforceable. In 

such event, the remainder of this Agreement, or the application of such term or 

provision to persons or circumstances other than those as to which it is held 

invalid or unenforceable, shall not be affected thereby, and each term and 

provision of this Agreement shall be valid and be enforced to the fullest extent 

permitted by law. 

19.8 This Agreement shall be governed and construed in accordance with the laws of 

the State of California. 

19.9 All documents referenced as exhibits in this Agreement are hereby incorporated 

into this Agreement. In the event of any material discrepancy between the 

provisions of this Agreement and those of any document incorporated herein by 

reference, the provisions of this Agreement shall prevail. This instrument contains 

the entire Agreement between City and Consultant with respect to the transactions 

contemplated herein. No other prior oral or written agreements are binding upon 

the parties. Amendments hereto or deviations herefrom shall be effective and 

binding only if made in writing and executed on behalf of the City and 

Consultant. 

19.10 Consultant shall not discriminate against any employee or applicant for 

employment because of race, sex (including pregnancy, childbirth, or related 

medical condition), creed, national origin, color, disability as defined by law, 

disabled veteran status, Vietnam veteran status, religion, age (40 and above), 

medical condition (cancer-related), marital status, ancestry, or sexual orientation.  

Consultant shall take affirmative action to ensure that applicants are employed, 

and that employees are treated during employment without regard to race, sex 

(including pregnancy, childbirth, or related medical condition), creed, national 

origin, color, disability as defined by law, disabled veteran status, Vietnam 

veteran status, religion, age (40 and above), medical condition (cancer-related), 

marital status, ancestry, or sexual orientation.  Such action shall include, but not 

be limited to, the following:  employment, upgrading, demotion, or transfer; 

recruitment or recruitment advertising; layoff or termination; rates of pay or other 

forms of compensation; or in terms, conditions or privileges of employment, and 

selection for training, Consultant agrees to post in conspicuous places, available 
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to employees and applicants for employment, the provisions of this 

nondiscrimination clause. 

19.11 Conflict of Interest / Multiple Phase Projects – This Agreement is subject to 

the requirements of Government Code § 1097.6 relating to consultants entering 

into subsequent or multiple contracts for the same project.  

 

19.11.1 Engaging or Advising on Public Contracting on behalf of the City. 

 

A. The scope of Consultant’s work is limited to conceptual, preliminary, or 

initial plans or specifications for a prior stage of the project.  

 

B. Consultant shall provide access to the work, such that all bidders or 

proposers for the subsequent stages shall have access to the same information as 

Consultant, including all conceptual, preliminary, or initial plans or specifications 

prepared by Consultant pursuant to this Agreement. 

 

19.11.2 Multiple Project Phases.  

 

A. Consultant’s duties and services under this Agreement shall not include 

preparing or assisting the City with any portion of the City’s preparation of a 

request for proposals, request for qualifications, or any other solicitation regarding 

a subsequent or additional contract with the City. 

 

B. The City shall at all times retain responsibility for public contracting, 

including with respect to any subsequent phase of this project. Consultant’s 

participation in the planning, discussions, or drawing of project plans or 

specifications shall be limited to conceptual, preliminary, or initial plans or 

specifications. 

 

 

 

C. Consultant shall cooperate with the City to ensure that all bidders for a 

subsequent contract on any subsequent phase of this project have access to the 

same information, including all conceptual, preliminary, or initial plans or 

specifications prepared by Consultant pursuant to this Agreement. 
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19.12 This Agreement shall be binding on successors and assigns of the parties. 

19.13 Except as expressly stated herein, there is no intended third-party beneficiary of 

any right or obligation assumed by the parties. 

19.14 Recitals. The Recitals are incorporated herein by this reference. 

(Signature page follows) 
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TO EFFECTUATE THIS AGREEMENT, the parties have caused their duly authorized 

representatives to execute this Agreement as of the last date indicated below: 

 

“City”       “Consultant” 

       [insert name] 

 

By:___________________________   By:_______________________________ 

    [insert name], insert title]  

Date:______________________  Date:_________________________ 

  

Attest:       By_______________________________ 

 

By: ___________________________  Date:_________________________ 

     Lisa Pope, City Clerk 

     

  

Date:_____________________ 

 

Approved as to form: 

 

 

By: ______________________________ 

 Matthew T. Summers, City Attorney 

 

 

Date:  ______________________



“EXHIBIT A” 

SCOPE OF WORK 

 

A-1 
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“EXHIBIT B” 

APPROVED FEE SCHEDULE 

 

B-1 
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Professional Services Agreement 

(City of Calabasas / [Company or Individual]) 

324225.3  

 

NON-COLLUSION DECLARATION 
 
 
 
The undersigned declares:  
 
 
 I am the ____________________ of ____________________________, the party 
making the foregoing bid. 
 
 
 The bid is not made in the interest of, or on behalf of, any undisclosed person, 
partnership, company, association, organization, or corporation. The bid is genuine and not 
collusive or sham. The bidder has not directly or indirectly induced or solicited any other bidder 
to put in a false or sham bid. The bidder has not directly or indirectly colluded, conspired, 
connived, or agreed with any bidder or anyone else to put in a sham bid, or to refrain from 
bidding. The bidder has not in any manner, directly or indirectly, sought by agreement, 
communication, or conference with anyone to fix the bid price of the bidder or any other bidder, 
or to fix any overhead, profit, or cost element of the bid price, or of that of any other bidder. All 
statements contained in the bid are true. The bidder has not, directly or indirectly, submitted his 
or her bid price or any breakdown thereof, or the contents thereof, or divulged information or 
data relative thereto, to any corporation, partnership, company, association, organization, bid 
depository, or to any member or agent thereof, to effectuate a collusive or sham bid, and has not 
paid, and will not pay, any person or entity for such purpose. 
 
 Any person executing this declaration on behalf of a bidder that is a corporation, 
partnership, joint venture, limited liability company, limited liability partnership, or any other 
entity, hereby represents that he or she has full power to execute, and does execute, this 
declaration on behalf of the bidder. 
 
 I declare under penalty of perjury under the laws of the State of California that the 
foregoing is true and correct and that this declaration is executed on 
___________________[date], at ____________________________[city], 
__________________[state].” 
 
 
 
      __________________________________________  
      Signature 
 
 
      __________________________________________       
      Printed Name of Signatory 
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WORKERS’ COMPENSATION INSURANCE CERTIFICATE 
 
 
The Contractor shall execute the following form as required by the California Labor Code, 
Sections 1860 and 1861: 
 

I am aware of the provisions of Section 3700 of the Labor Code which require 
every employer to be insured against liability for workers’ compensation or to 
undertake self-insurance in accordance with the provisions of that code, and I will 
comply with such provisions before commencing the performance of the work of 
this contract. 

 
 
 
DATE: ______________________ __________________________________________ 
      Contractor 
 

By:   __________________________________________ 
Signature 

 
 __________________________________________  

Title 
 
 
 

Attest: 
 

 
By:   __________________________________________ 

Signature 
 
 

 __________________________________________  
Title 
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CAMPAIGN CONTRIBUTION 

DISCLOSURE PROVISIONS 

Cities are subject to the campaign disclosure 

provisions detailed in Government Code Section 

84308. 

Please carefully read the following information to 
determine if the provisions apply to you. If you 
determine that the provisions are applicable, the 
Campaign Disclosure Form must be completed and 

returned to the City with your application. 

1. No City Councilmember or other City official shall 

accept, solicit, or direct a campaign contribution of 

more than $250 from any party1 or agent2 for 12 

months after the City approves a contract. This 

prohibition commences when an application is filed, 

or a proceeding is otherwise initiated. 

2. A party to a City proceeding shall disclose on the 

record of the proceeding any campaign contribution of 

more than $250 by a party or agent to any City 

Councilmember or other City official during the 

preceding 12 months. No party to a City proceeding, 

or agent, shall make a campaign contribution to a City 

Councilmember or other City official during a proceeding 

and for 12 months after the City approves a contract. 

3. A City Councilmember or other City official 

who received a campaign contribution of more than 

$250 within the preceding 12 months from any party, 

or agent, to a proceeding shall disclose that fact on the 

record of the proceeding, and shall abstain from 

participating in the proceeding. However, if he or she 

returns the portion of a campaign contribution in excess of 

$250 within 30 days of knowing about the 

contribution and the relevant proceeding, he or she 

may participate in the proceeding. 

 

1 “Party” is defined as any person who files an 

application for, or is the subject of, a proceeding. 

 

2 “Agent” is defined as a person who represents a 

party in connection with a proceeding. If an 

individual acting as an agent also is acting as an 

employee or member of a law, architectural, 

engineering, or consulting firm, or a similar entity or 

corporation, both the individual and the entity or 

To determine whether you or your agent made a campaign 

contribution of more than $250 to a City Councilmember or 

other City official within the preceding 12 months, you 

must aggregate all such contributions. 

Names of current City Councilmembers and other City 

officials are available on the City’s website. If you have 

questions about Government Code Section 84308, FPPC 

regulations, or the Campaign Disclosure Form, please contact 

the City Clerk. 

CAMPAIGN CONTRIBUTION 

DISCLOSURE FORM 

(a) __________________________________ Document: 

□  License 

□  Lease 

□  Permit 

□  Franchise 

□  Other Contract 

□  Other Entitlement 

Name and address of any party, or agent, who has 

contributed more than $250 to any City Councilmember or 

other City official within the preceding 12 months: 

1. ____________________________________ 

2. ____________________________________ 

3. ____________________________________ 

(b) Date and amount of contribution: 

Date   Amount $   

Date   Amount $   

(c) Name of City Councilmember or other City official to 

whom contribution was made: 

1. ____________________________________ 

2. ____________________________________ 

3. ____________________________________ 

(d)  □  Check here If no contributions have been made to 

any Councilmember or other City official in the 

preceding 12 months. 
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REQUEST FOR QUALIFICATIONS (RFQ) 
ON-CALL TRAFFIC ENGINEERING SERVICES 

 

1 

corporation are agents. When a closed corporation is 

a party to a proceeding, the majority shareholder is 

subject to these provisions. 

 

(e) I certify that the above information is provided to the 

best of my knowledge. 

Printed Name    

Signature   

Date   Phone   
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