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c
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 c
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c
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b
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 r
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c
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 d
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 d
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c
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 p
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c
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c
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 c
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p
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 C
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c
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 d
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 d
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b
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e
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b
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ro
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e
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 d
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ro
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p
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 p
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b
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 b
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c
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b
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b
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p
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n
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n
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p
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p
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p
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p
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p
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 ☐
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 p
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h
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Tom Bartlett, AICP 

City Planner / Historic Preservation Officer/Certified Local Government Coordinator 

 
 

Q U A L I F I C A T I O N S 

Mr. Bartlett has over thirty years of professional planning and management experience in the public 
sector, including twenty years as a department director or administrator.  He has a broad range of 
municipal planning experience, including department administration, budgeting and grant writing, 
comprehensive land use planning, annexation planning an implementation, military base reuse planning, 
historic preservation planning, urban redevelopment, groundwater protection planning and zoning, 
housing policy development, zoning ordinance writing and administration, and environmental impact 
review. 

 
 

E D U C A T I O N 

Master of Urban Planning 

University of Illinois, Urbana – Champaign, Department of Urban Regional Planning; Whetmore Fellow 
Award, 1987 (Principle Concentration: Land Use Planning; Minor Concentration: Historic Preservation) 

 
Bachelor of Arts, Geography (Environmental Management) 

Indiana University, College of Arts & Sciences, Geography Department, 1984 

 
 

R E L E V A N T     E M P L O Y M E N T 

City Planner, City of Calabasas, CA 2004 - PRESENT 
Manage day-to-day operation of the Planning Division. Supervised staff and contract planners (6 to 10 
FTE’s); reviewed project plans, staff reports, and CEQA documents; prepared and administered annual 
budget; directed preparation of a comprehensive General Plan update, two updates to the Housing 
Element, a comprehensively revised Development Code (including an entirely new historic preservation 
ordinance and a substantially rewritten wireless telecommunication facilities ordinance), and three 
municipal annexations; was the hearing officer for administrative public hearings; presented staff reports 
at Planning Commission and City Council Meetings. 

 

Planning Director, City of Santa Paula, CA 2000 - 2004 
Managed day-to-day operation of the Planning Department. Supervised staff and contract planners (3 
to 5 FTE); reviewed project plans, staff reports, and CEQA documents; served as staff to the City’s Historic 
Preservation and Architectural Review Panel; prepared and administered annual budget; directed 
preparation of revised Housing Element and revised Development Code; served as hearing officer for 
Administrative Clearance public hearings; presented staff reports at Planning Commission and City Council 
meetings. 

 
Planning Administrator, City of Indianapolis, IN 1997-2000 
Managed the long-range planning and policy analysis arm of the consolidated City-County Department 
of Metropolitan Development. (Avg. annual budget: $4.3 million.) Supervised 25 professional planners 
and support staff; directed and administered work programs covering county-wide land use planning, 
neighborhood and corridor planning (to include historic districts), environmental protection planning, 
transportation systems planning for the eight-county region (as MPO), military base reuse planning, 
redevelopment area planning, regional center (downtown) planning, and housing policy analysis. Served 
as Mayor’s liaison on a multi- jurisdictional project team overseeing the $112 million, award-winning 
Central Indianapolis Waterfront Project.  
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Principal Planner, Special Projects & Military Base Reuse, City of Indianapolis, IN 1995-1997  
Spearheaded the development and implementation of military base reuse plans for Fort Benjamin 
Harrison (closed US Army base), and the Naval Air Warfare Center (closed US Navy facility), reporting 
directly to Mayor's office for both installations; prepared and administered multiple successful federal 
planning grants; established base reuse planning authorities in accordance with federal, state, and local 
statutes; served as Indianapolis staff liaison and provided technical support. The Fort Harrison Base Reuse 
Plan incorporated adaptive reuse strategies for a wide variety of buildings and sites, including 
preservation of the historic Lawton Loop, a 75-acre area which included the nearly 100-year- old parade 
grounds and surrounding officer’s quarters (at first eligible, and subsequently listed as a historic district 
on the National Register of Historic Places). 

 
Senior Planner, Comprehensive Planning, City of Indianapolis, IN 1992-1995 
Managed countywide land use planning section; supervised five full-time planners, directed annual work 
program, prepared and administered annual budget; directed township-based plans and corridor plans; 
worked with City water utility on planning studies and zoning for groundwater protection; initiated military 
base reuse planning for 2500-acre US Army base set for closure under 1991 BRAC. 

 
Associate Planner, City of Indianapolis, IN 1987-1992 
Developed and carried out a complete rewrite of the Comprehensive Land Use Plan for Indianapolis- 
Marion County; conducted county-wide background studies and reports, prepared focused area planning 
reports, and conducted citizen outreach meetings; coordinated reviews of re-zoning practices against 
adopted long-range plans for purpose of assuring land use decision-making conformity to comprehensive 
plan policies. 

 
 

P R O F E S S I O N A L    A F F I L I A T I O N S 

American Planning Association 

American Institute of Certified Planners 

 
 

O T H E R    Q U A L I F I C A T I O N S 

Meets the Secretary of the Interior’s Professional Qualification Standards (36 CFR Part 61) in History. 
(See Attached Qualifications Form) 

 
 

C O N F E R E N C E S / T R A I N I N G    A T T E N D E D 

California Preservation Foundation 

Historic Preservation Bootcamp: Essential Training in Three Sessions, Webinar (2022) 
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P R O F E S S I O N A L    Q U A L I F I C A T I O N     S T A N D A R D S 
Certified Local Government Professional Qualifications (36 CFR Part 61): 

History Professional Qualifications 
 
Local Government____City of Calabasas______________________________________________ 
 

Name__Tom Bartlett_____________________________________  Commissioner           Staff  
(Name of Commissioner or Staff) 
 
Date of Appointment: _____4/01/2019_____________   Date Term Expires: ________N/A______________ 
 
Certified Local Government procedures require local commissions to meet specific professional requirements. The commission shall include 
a minimum membership of five individuals with all members having demonstrated interest, competence, or knowledge in historic 
preservation.  At least two Commission members are encouraged to be appointed from among professionals in the disciplines of history, 
architecture, architectural history, planning, pre-historic and historic archeology, folklore, cultural anthropology, curation, conservation, 
and landscape architecture or related disciplines, such as urban planning, American studies, American civilization, or cultural geography, 
to the extent that such professionals are available in the community.  Commission membership may also include lay members who have 
demonstrated special interests, competence, experience, or knowledge in historic preservation.  In addition to completing the form 
below for any commission member or staff who meets the requirements for this profession, please attach a resume for this 
individual.

 
Alternative A 

 

 MA or PhD in History 
 

or 

 MA/MS or PhD in CRF 
__Urban Planning_____ 

(specify field) 
 

 
Alternative B1 

 

 BA in History 
 

or 

 BA in CRF 
_______________________ 

(specify field) 
 

and 
 

 Two years full-time experience in 
history (check appropriate boxes 
below and attach explanation and 
dates) 

___ research 
___ writing 
___ teaching 
___ interpretation 
___ other (specify)________ 
 

 With a professional institution 
_______________________ 

(specify institution) 
___ academic institution 
___ historical org./agency 
___ museum 
___ other (specify) ________ 

 
Alternative B2 

 

 BA in History 
 

or 

 BA in CRF 
_______________________ 

(specify field) 
 

and 
 

 Substantial contribution through 
research and publication to 
body of scholarly knowledge in 
history (attach explanation)

To meet the standards in this discipline you must be able to check either a big box or a big circle, and check all the smaller boxes under that alternative.  

One year = 12 months.  Full-time = 35-40 hours per week.  A year of professional experience need not consist of a continuous year of full-time work, but 

may be made up of discontinuous periods of full-time or part-time work adding up to the equivalent period.  CRF = Closely Related Field; field closely 

related to this or other discipline in historic preservation (Urban or Regional Planning, American Studies, Historic Preservation, Art History, Architecture, 

Material Culture, Landscape Architecture, or Folklore).  Coursework should be evaluated if discipline itself is not always or obviously related. 

 



Teal Pacyna 

Assistant Planner / Certified Local Government Support Staff 

Q U A L I F I C A T I O N S  

Ms. Pacyna became involved in Historic Preservation for the City of Calabasas beginning in 2019.  Since 2019, she has 
been assisting the current Historic Preservation Officer and coordinator of the City of Calabasas with survey reviews, 
report updates, commission reports, and commission meeting minutes.  She has experience doing preservation in the field 
from an internship in 2011 rehabilitating 19th century Cowell Lime Works worker cabins on UC Santa Cruz campus.  She 
also has experience in the research field from a research project in 2012 on the importance of monuments, statues and 
memorials during modern German era during the 19th century.   
 

E D U C A T I O N  

Bachelor of Arts, History 

University of California, Santa Cruz 2012 

 

Bachelor of Arts, Environmental Science 

University of California, Santa Cruz 2012  
 

R E L E V A N T  E M P L O Y M E N T  

 
Planning Assistant (Consultant) 
Community Development Department, City of Calabasas, Calabasas, CA 
January 2019 – Present  
 
Permit Technician (Consultant) 
Community Development Department, City of Calabasas, Calabasas, CA 
January 2017 – Present 
 

P R O F E S S I O N A L  A F F I L I A T I O N S  

American Historical Association   
 
 

O T H E R  Q U A L I F I C A T I O N S  

Meets the Secretary of the Interior’s Professional Qualification Standards (36 CFR Part 61) in History. (See Attached 
Qualifications Forms) 

 

C O N F E R E N C E S  /  T R A I N I N G  A T T E N D E D  

California Preservation Foundation 

Historic Preservation Bootcamp: Essential Training in Three Sessions, Webinar (2022) 

 

 

 

 

 

 

 



 

P R O F E S S I O N A L  Q U A L I F I C A T I O N  S T A N D A R D S  

Certified Local Government Professional Qualifications (36 CFR Part 61): 

HISTORY PROFESSIONAL QUALIFICATIONS 

 
Local Government_____City of Calabasas_______________________________________________________ 
 

Name__Teal Pacyna____________________________________                         Commissioner ☐          Staff  

(Name of Commissioner or Staff)  
 
Date of Appointment: ______4/01/2019___                                         Date Term Expires: _________N/A___________ 

 
Certified Local Government procedures require local commissions to meet specific professional requirements. The commission shall 

include a minimum membership of five individuals with all members having demonstrated interest, competence, or knowledge in historic 
preservation.  At least two Commission members are encouraged to be appointed from among professionals in the disciplines of history, 
architecture, architectural history, planning, pre-historic and historic archeology, folklore, cultural anthropology, curation, conservation, and 
landscape architecture or related disciplines, such as urban planning, American studies, American civilization, or cultural geography, to the 
extent that such professionals are available in the community.  Commission membership may also include lay members who have 
demonstrated special interests, competence, experience, or knowledge in historic preservation.  In addition to completing the form below 
for any commission member or staff who meets the requirements for this profession, please attach a resume for this individual.

 
Alternative A 

 

 MA or PhD in History 
 

or 

 MA/MS or PhD in CRF 
_______________________ 

(specify field) 
 

 
Alternative B1 

 

 BA in History 
 

or 

 BA in CRF 
_______________________ 

(specify field) 
 

and 
 

 Two years full-time experience in 

history (check appropriate boxes 
below and attach explanation and 
dates) 

___ research 
___ writing 
___ teaching 
___ interpretation 
___ other (specify)________  
 

 With a professional institution 
____City of Calabasas______ 

(specify institution)  
___ academic institution 
___ historical org./agency 
___ museum 
___ other (specify) ________ 

 
Alternative B2 

 

 BA in History 
 

or 

 BA in CRF 
_______________________ 

(specify field) 
 

and 
 

 Substantial contribution through 

research and publication to 
body of scholarly knowledge in 
history (attach explanation) 

To meet the standards in this discipline you must be able to check either a big box or a big circle, and check all the smaller boxes under that alternative.  One 

year = 12 months.  Full-time = 35-40 hours per week.  A year of professional experience need not consist of a continuous year of full-time work, but may be 

made up of discontinuous periods of full-time or part-time work adding up to the equivalent period.  CRF = Closely Related Field; field closely related to this 

or other discipline in historic preservation (Urban or Regional Planning, American Studies, Historic Preservation, Art History, Architecture, Material Culture, 

Landscape Architecture, or Folklore).  Coursework should be evaluated if discipline itself is not always or obviously related. 

 



Teal Pacyna 
 
Assistant Planner / Certified Local Government Support Staff 

 
Alternative B1 Explanation 

Ms. Pacyna has been responsible for updating and collecting all the information for the required Certified 
Local Government (CLG) annual report.  She assisted in the development of the Historic Preservation 
Commission (HPC) goals, a collection of resources for the HPC website and training materials each year.  
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Historic Preservation Commission Meeting Agenda 

Special Meeting 

Video/Telephone Conference 

Wednesday, February 15, 2023 6:00 P.M. 

www.cityofcalabasas.com 

 

 

MEETING MINUTES 

 

Opening Matters: 

 

▪ Call to Order / Roll Call of Commission Members 

HPC members present: Chair Steffen, Vice Chair Silverman, Commissioners 

Heumann, Ford and Huzaineh. 
Staff Present: City Planner Bartlett 

 

▪ Pledge of Allegiance: Commissioner Ford led commission members and staff in 

reciting the pledge 

 

▪ Approval of Agenda: Commissioner Heumann moved, seconded by Commissioner 

Huzaineh, to approve the agenda. 

 

Motion Carried: 5/0 

 

▪ Announcements and Introductions from Commissioners:  

City Planner Bartlett introduced the new HPC commissioner, Matthew Huzaineh, to 

the commission.  Mr. Huzaineh, who served on the Traffic and Transportation 

Commission for several years is a lifelong resident of Calabasas and works as a 

corporate attorney. 

 

Reorganization of the Commission: 

In accordance with Calabasas Municipal Code section 2.30.040 the Historic Preservation 

Commission “shall elect a chair and vice chair from among its members for a term of 

one (1) year, at its first regular meeting of each year.”  Following the elections of a 

Commission chair and vice chair, the newly elected chair will preside over the remainder 

of this meeting.  

Vice-Chair Silverman was selected as Chair and Commissioner Heumann was selected 

to serve as Vice-Chair. 
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Oral Communications – Public Comment: 

 

For citizens wishing to address the Commission on matters not on the agenda. 

From the public, Marie Londine and Evelyn Londine had a comment that was not on the 

agenda. 

 

Consent Items: 

 

1. Approval of Minutes: October 5, 2022 

 

Commissioner Ford motioned to approve the minutes and Commission Heumann 

seconded the motion to approve the minutes, with two spelling corrections which 

were highlighted by Commissioner Steffen. 

 

Motion Carried: 4/1.  

 

New Business: 

 

2. Review of the draft Certified Local Government Annual Report. 

 

Staff presented the draft Certified Local Government Annual Report to the 

Commission. 

  

The Commissioners asked questions of Staff. 

 

(No actions were required of the Commission) 

Future Agenda Items and Report from the Historic Preservation Officer 

3. Potential Future Agenda Items. 

Commissioner Heumann asked if materials could be provided to Commissioners 

on Westridge tract and responsible architect William Pauli. Staff Bartlett stated 

that an informational staff memo would be provided to Commissioners via email 

with all relevant information. 

Commissioner Heumann asked if Staff could investigate the possibility of 

recognizing the oak tree within the Leonis Courtyard Plaza in Old Town Calabasas, 

and asked that the Commission discuss it at a future meeting.  

Commissioner Steffen asked for information on the cattle crossing and National 

Velvet barn to determine if those sites would benefit from an updated survey. 

Staff stated that possible resurvey options  will be evaluated for some of the 

historic resources in the City. 
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Page 3 

Adjournment: 

  

Adjournment to the regular Historic Preservation Commission meeting of Wednesday, 

April 5, 2023 at 6:00 P.M. 
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Historic Preservation Commission Meeting Agenda 

Special Meeting 

Video/Telephone Conference 

Wednesday, May 17, 2023 6:00 P.M. 

www.cityofcalabasas.com 

 

 

MEETING MINUTES 

 

Opening Matters: 

 

▪ Call to Order / Roll Call of Commission Members 

HPC members present: Chair Silverman, Vice Chair Heumann, Commissioners 

Steffan, Ford and Huzaineh. 
Staff Present: City Planner Bartlett and Assistant Planner Johal 

 

▪ Pledge of Allegiance: Commissioner Ford led commission members and staff in 

reciting the pledge 

 

▪ Approval of Agenda: Commissioner Heumann moved, seconded by Commissioner 

Ford, to approve the agenda. 

Motion Carried: 5/0 
 

▪ Announcements and Introductions from Commissioners: None 

 

 

Oral Communications – Public Comment: 

 

For citizens wishing to address the Commission on matters not on the agenda. 

None. 
 

Consent Items: 

 

1. Approval of Minutes: May 17, 2023 

 

Commissioner Huemann motioned to approve the minutes and Commissioner 

Ford seconded the motion. The meeting minutes were approved by unanimous 

vote. 
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New Business: 

 

2. Investigation of Oak Tree in Old Town for eligibility consideration 

 

City Planner Bartlett presented to the Commission information about the Heritage 

Oak Tree located at 23556 Calabasas Rd, including its physical characteristics and 

an estimate of its age.  
 

The Commission asked questions of Staff,  and expressed a desire to explore 

options for installing informational signage in front of the Oak Tree.  

 

(No actions were required of the Commission). 

 

3. Discussion on potential survey of eligible historic properties 

 

City Planner Bartlett presented to the Commission an update to the City’s ongoing 
effort to potentially re-survey eligible historic properties. The presentation 

included information provided to the City on the scope and cost of the re-survey.  

 

The Commission asked questions of Staff, and discussed the potential re-survey. 

The Commission expressed interest in reaching a “middle ground” on the scope 

of the re-survey due to cost and resource investment.  

 

(No actions were required of the Commission). 
 

4. Resolution No. 2023-013 setting the regular meeting dates for the Commission 

 

Assistant Planner Johal presented Resolution No. 2023-013 to the Commission, 

which would set the regular meeting times of the HPC to the third Wednesday of 

January, April, July and October to avoid conflicts with City Council meetings and 

major holidays. 

 
Commissioner Huzaineh motioned to approve the Resolution and Commissioner 

Steffan seconded the motion. Motion carried 5/0 and the Resolution was adopted. 
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Future Agenda Items and Report from the Historic Preservation Officer 

5. Potential Future Agenda Items. 

Commissioner Heumann discussed the potential to place 3 placards on the sidewalk 

in front of the Oak Tree in Old Town Calabasas. The Commission asked Staff to 

investigate what potential signage could possibly look like. 

Commissioner Huzaineh discussed an idea for a memorial to Kobe Bryant, and there 

was interest in the idea among the other Commissioners. 

Commissioners discussed re-visiting the topic of the Masson House and the potential 

for using graduate students to assist with cataloguing the contents of the house. 

 

 

Adjournment: 

  

Adjournment to the regular Historic Preservation Commission meeting of Wednesday, 

July 19, 2023 at 6:00 P.M. 
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Special Meeting 

Historic Preservation Commission  

Video/Telephone Conference 

Wednesday, July 6, 2022 6:00 P.M. 

www.cityofcalabasas.com 

 

 

 

MEETING MINUTES 

 

Opening Matters: 

 

▪ Call to Order / Roll Call of Commission Members 

HPC members present: Chair Steffen, Vice Chair Silverman, Commissioners 
Heumann, Ford, and Tracy. 

Staff Present: City Planner Bartlett, and Assistant Planner Pacyna. 

 

▪ Pledge of Allegiance 

Commissioner Silverman led commission members and staff in reciting the pledge. 

 

▪ Approval of Agenda 

Motion made by Commissioner Tracy to approve meeting agenda. Seconded by 
Commissioner Heumann. The meeting agenda was approved by unanimous vote. 

 

▪ Announcements and Introductions from Commissioners 

None. 

 

Oral Communications – Public Comment: 

For citizens wishing to address the Commission on matters not on the agenda. 

(None.) 
  

Consent Items: 

 

1. Approval of Minutes: April 6, 2022 

 

Commissioner Tracy motioned to approve the meeting minutes and 

Commissioner Heumann seconded. The meeting minutes were approved by 

unanimous vote. 
 

New Business: 

http://www.cityofcalabasas.com/
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2. Welcome to new Historic Preservation Commissioner Ford 

Commission members Steffen, Silverman, Tracy and Heumann all welcomed 

Commissioner Ford. Commissioner Ford provided his fellow Commissioners with 

a brief summary of his background. 

 

3. Resolution No. 2022-012 setting the regular meeting dates and times for 

Commission 

Chair Steffen motioned to adopt Resolution No. 2022.012, to change the start time 

of Historic Preservation Commission to 6:00 p.m. The Resolution was adopted by 

unanimous vote. 

 

 

Discussion and Informational Items: 

 

4. Update on the progress of the Historic Structure Report for Masson House 

Assistant Planner Pacyna presented an update on the status of the historic 

structures report with background included.  

 

Future Agenda Items and Report from the Historic Preservation Officer 

5. Potential Future Agenda Items. 

Potential future agenda items discussed by members of the Commission included:  

• Status report on Old Town Calabasas Sidewalk improvements;  

• An update on the Masson House historic structures report;  

• Discussion of how best to re-survey eligible historic resources and whether 

to establish a priority landmark designation order as a survey outcome (to 

include particularly the Park Moderne Pump House); and, 

• Discussion of preferential curatorial approaches for retelling of Calabasas 

history within the rehabilitated Masson House (with such re-telling to 

include local pre-history in addition to the more contemporary history of the 
city). 

 

Adjournment: 

  

At 7:23PM Chair Steffen adjourned the meeting to the next regular Historic Preservation 

Commission meeting of Wednesday, October 5, 2022 at 6:00 P.M. 
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Historic Preservation Commission 

Video/Telephone Conference 

Wednesday, October 5, 2022, 6:00 P.M. 

www.cityofcalabasas.com 

 

MEETING MINUTES 

 

 

Opening Matters: 

 

▪ Call to Order / Roll Call of Commission Members 

HPC members present: Chair Steffen; Commissioners Ford, Tracy, and Heumann. 

Staff Present: City Planner Bartlett, Assistant Planner Pacyna, and Assistant Planner 

Johal 
 

▪ Pledge of Allegiance 

Commission members, staff, and meeting attendees joined in reciting the pledge. 

 

▪ Approval of Agenda 

Motion made by Commissioner Heumann to approve meeting agenda. Seconded by 

Commissioner Ford. The meeting agenda was approved by unanimous vote. 

 
▪ Announcements and Introductions from Commissioners 

Chair Steffen noted that she attended the training offered by the California 

Preservation Foundation in September 2022. City Planner Bartlett introduced 

Assistant Planner Johal as a new staff liason to the Historic Preservation 

Commission. 

 

Oral Communications – Public Comment: 

For citizens wishing to address the Commission on matters not on the agenda. 

(None.) 

 

Consent Items: 

 

1. Approval of Minutes: July 6, 2022 

Commissioner Tracy motioned to approve the meeting minutes and 

Commissioner Heumann seconded. The meeting minutes were approved by 

unanimous vote. 
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New Business: 

 

2. Banner Options for Old Town Calabasas. Assistant Planner Pacyna and City 

Planner Bartlett presented to the Commissioners the banner options for the 

Leonis Adobe, Kramer Store, and Welcome Banner for Old Town Calabasas. 

Commissioners discussed the font and designs presented and chose from the 

options presented, and offered suggestions for improvements. 
 

 

Discussion and Informational Items: 

 

3. Update on the Old Town Calabasas sidewalk improvements project. Assistant 

Planner Pacyna presented to the Commission updates and photos of the ongoing 

Old Town Calabasas sidewalk improvement project, and responded to questions 

and concerns from the Commissioners. 

 
4. Update on the progress of the draft Historic Structure Report update for the 

historic Masson House. City Planner Bartlett presented to the Commission an 

update on the Historic Structure Report update prepared for the Masson House, 

including preliminary estimated costs and substantial issues identified. City 

Planner Bartlett responded to the Commissioners’ questions, and stated that a 

final report is expected prior to the next Commission meeting. 

 

 

Future Agenda Items and Report from the Historic Preservation Officer: 

 

5. CLG Report FY 2021-2022 

 

Adjournment: 

  

Chair Steffen adjourned the meeting to the regular Historic Preservation Commission 

meeting of Wednesday, January 4, 2023 at 6:00 PM. 
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